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Welcome Handbook

Kilmore Primary School fosters a commumity of learners who are confident,
creative and challenged to achieve their full potential within a safe, happy and
supportive environmernt.




Principal aNJ bSAt hQ{dzZ ft A dIy

Address Kilmore Primary School
35 Lancefield Rd
Kilmore 3764

Postal Address: KilmorePrimary School,
POBox 105
Kilmore 3764
(03) 57821 268
(03)57821 553

WEB Site: www.kilmore.psvic.edu.au

Email address: kilmore.ps@edumail.vic.gov.au
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Most of the important information you will need can be found in this handbook. If
you require further information please contact the school office.



About Our School

Kilmore Primary Schools a F6 schoollocated onLancefield Road Kilmar®ur modern facilities
include a number of single arbuble learnng studiosart room, library, hall, ICT centre, separate
adventure playground area$or FoundationGrade 2 and Grade-@ stucents, two outdoor
basketball courts, rrd astadium ©@mplex comprising a full size indlobasketball courtmeeting

room and kitchen. Before and after school care operates on the school site 5 days a week durfhg
school terms and school holiday

Child Safety Standard¥ilmore Primary hasdevelopel a Child Safety Policy to fosten
organisational culture of child safety, critical to protecting the basic rights of children to feel saf
and be safe at all times. Keeping our children safe is an important responsibility we all share. Qur
children have the right to be protected wherever they are, and that includes at school and in othg
educational environments away from home.

All teachers workand plan togetherto createflexible teachingptions in classroomand to better
cater for the individual needs of all students. The school uphbldh expectations of alland
provides an exciting and inclusive experience for staff, students and families.

At KilmorePrimary Schoathe child is at the centre and purpe®f all that we do. Our teachers and
support staff work hard to provideteaching pedagogy flective of 21st Century learningcluding
Digital and Design Technologiesdpersonalisedéarningfor all students. This innovativach and
rigorous curriculum is delivered in a positive, stimulating and challenging learning environmeijt
where every child experiences success and develops a love-longdearning.

Our students are encouragetb explore their world throughnquiry Learningto become thinkiig,
informed, resilient and selflirected learners who are able to be the best they can be and contribute
actively to theircommunity. The key componentf the teaching programs ailmore Primary
School arehe effective teaching of literacy and numeracy.

At Kilmore mary Schoolwe use theVictorian Curriculumto design our engagintgaching and
learning programsTheVictorian Curriculunoutlines what is essential for all Victorian students to
learn during their time at school from Foundation (F) to Year 10. The curricutbmmég®@mmon set

of knowledge and skills required by students for-ldag learning, social development and active
and informed citizenship. It includes the Victorian Curriculunitfaglish, Mathematic$jistory, and
Scienceand provides a single, complete set of common staide standards which schools use to
plan student learning programs, assess student progredseport to parents.Specialist prgrams
offered include LOTHealth & Physical Education, Visual Arts Bigital and Design Technologies.
Our school believes in the principle of the growth mindset. iBhighere we teaclour students that
ability canbe developed and intelligence is not fixed. Students are encouraged to take on learninp

are valued as learning milestones. We teach students how to adeepback and improve their
f SEFNYyAYy3Id ¢SFOKSNER LINIAaS GKS STFF2NI (KL G
Students learro keep trying and that practeswill improve their learning.



A range of extracurricular opportunitiesare offered to students including comprehensivsleep
over andcamps program, lunchtimactvitiesand homework club.

The School'Student Leadershigystem atKilmorePrimary Schogbrovides students from all year
levels with leadershiptraining and skill developments, and there are many opportunities to
experience positions of responsibility. Our students relish the opportunity to make decisions, takp
on responsibility and have an input into the direction of the sch®bé leadership fogram begins

with roles and responsibilities given in each class at the start oféae All children will have some
form of leadersip or monitor role each yealA Student Action Teanms electedeach year and
involvesall gradesfrom grade F 6. SchoglDeputy School Captains and House Captameglected

by studentsand teachers each year after a thorough application process by the students in grade [p.

The wellbeing of our studentsnd staff is of the utmost importance to u€hildren atKilmore
Primary Schoolhave access to @tudent Wellbeingeam co-ordinated by the Bncipal am Student
Wellbeing Assistant Principal Their work is supported by service providers sashspeech
therapists,sacial workers, counsellorsntegration aides and Department of Education & Training
Shool Support Servicestaff who providesupport and guidance for our students, staff and families.

The relationship between the staff, students and parenits a fundamental strength ailmore
Primary Schol. The school enjoys greedmmunity involvementwith many activities throughout
the year.

Parent involvementand participation in a variety of school activities is a significant feature of ou
school life and is actively encouraged and greatly valu&dKilmore Pimary Schoolwe conduct
Parent Information Evenirsggaround how to best support your child at homkhis benefits our
students by receiving a consistent approach to learning both at school and At is @ommon
community interest to work towards the provision of quality education for student&iahore
Primary School.

Shools values

Theagreedkey values foKilmore Primaryschool are:
1 Kind
1 Proud
1 Safe

Kilmore Primary School is striving to:
Continuously improve the Learning and Teaching throughout the school.
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promote selfconfidence and provide a conduit for student connectedness to school.

Provide the best possible social, emotional and educational outcomes for each and every
student.

Increase the literacy and numeracy levels of each and every child.
Form astrong connection with all students.

Strategically build the capacity of all staff.

Build the leadership capacity throughout the school.

Form strong partnership with the school community.

Form new partnerships with the wider community.

Provide ahigh level of student welfarsupport and positive behaviours.



Teachers encourage parent assistanoethe classroom andielcomeyour involvementwherever
possible. Parent training programare conducted each year. You may like to offer assisteuitbe

listening to children readattending at school camps or excursions or in any othersoéaterest.

Pease be advisedhat Departmental @idelines require all parent helpers to provide a current
dWorking wth Children Check(application forms are available at all Australia Post outl€t&ase
GFrf1 (2 @2dz2NJ OKAf RQa GSIFOKSNJ AT @&2dz NS Ay d{ilSN

Several opportunities for families to attend the school together are effethroughout the year,
such as our Student Lead Camfieces, parenforums, activity mghts and special events.

We trust you will find your experience at KilmoRrimary Schoan enjoyable and rewarding one.

Kind Regards,

bSAt hQ{dzZ t A DIy
Principal

SCHOOL VALUES

Kind Proud Safe



Office Hours:

The Schooloffice hours are Monday Friday 830am 4.30pm Payments of accounts (bgash,
cheque, EFTP@8dcredit card) ae accepted during these times

School Times:
School commencement timese as follows:

StudentsMUSTbe in attendancdyy 8.50am
8.35am

Saff supervise the yard from 85 until 8.5Gm

8.50am School begins
8.50am - 9.50am Session one
9.50am-10.50am Session two

10.50am-11.20am Morning Recess- playing outside
11.20am-12.20pm Session three

12.20pm - 1.20pm Session four

1.20pm - 1.30pm Luncheating

1.30pm-2.10pm Lunch-playing outside

2.10pm-3.10pm Sessiorfive

3.10pm Home time.

For the month of Februafoundationstudents meet

their parents at thébottom of the Foundation classroon
area steps

PLEASE DO NOT ALLOW YOUR CHILDREN TO COME EARLY OR STAY LATER AT SCHO
YARD IS UNSUPERVISED

Term Dates for 2020

Thursday, 8" January Friday, 2% March
Tuesday, 14 April Friday 26" June
Monday, 13" July Friday 18" September

Monday, 5" October Friday, 18 December
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There are no scheduled classes on Wednesdays during the month of February for
Foundation students




GENERAL SCHAONEORMATION

ACCESS TO THE SCHOOL/PARKING

When entering the grounds, it is important that children only enter via the pe@esgates on
Sutherland Streetlancefield Roadnd Railway Courtn the interests of chi RNB y Q &

observe Schooldbncil and Mitchell Shire parking rules for all car parking areas. The rules are fq
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park. Please do not use the staff car park for piak or drop off ofchildren.

SCHOOL CROSSINGS

Crossing supervisors are on duty before and after school at the designated school crossingsfjon
Sutherland St and Lancefield Road. Please teach your children to use these crossings whichjjare
provided to keep everyone safe; students, parents and driielmse do not call out for your
child/children to run across the road when parked opposite the school. It is extrenggpgerous

and puts not only you child at risk but others as well.

ASSEMBLY

A whole school assembly is held in the hall gveecond Fday at 220pm. The assembly @n
important feature of our school liféhat creates, nurtures and sustains a sense of community. All
parents and community members are encouraged to attend.

ASSESSMENT

In order to give parents accurate information abautk é ANJ O KAt RQA
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Individual Learning Plans, dission at parent/teacher interviews and th
compilation of written reportsEducation is a developmental process and e
child should be seen as an individual at a particular stage in their |
development and not in comparison to others. We aim to heaeh child feel
that they can be successful by concentrating on what they can do and \
they can achieve.

ATTENDANCE/ABSENCE

Attendance at school in Victoria is compulsory from the ages of six to smmefegular attendance

is vital in helping theontinuity of learning experiences, social adjustment and the development off
independence, deperability and responsibilityHowever, home is the place for a sick child, as
children who are ill cannot work well and run the risk of infecting others.

Thereare a few ways to notify the school when your children will be absent for the day. You cg
notify the teacher via our class Dojo app or call the office on 5782 1#&®e school does not
receive a reason for an absence by 9.30am on the day then artessaged will be sent to the
parent asking for an explanatiomrrangements should be made through the office when children
are required to leave school early for appointments. Any person other than the parent wishing tp
collect a child during school houmust be listed as an emergency contadChildren who leave
school early or arrive late are to be signed in/ out at the office. Parents of students who arff
consistently late will be contacted by the school.




BANKING

Student School Banking is supportbg the Commonwealth Bank. Each student is offered the
opportunity to open a bank account. Application forms are available from your local Branch. Of(jr
bank day is Tuesday.

BEFORE/AFTER SCHOOL CARE

Sutherland St Childcare conduct before and after schaxa mthe hall Mondayg Friday from
6.45am9.00am and 3.00pr6.30pm. If you wish your child to attend please call them directly,
57811300. School holiday programs are also provided in each term break.

BOOK CLUB
Children have the opportunity to buy goagiality books at discounted prices from Scholastic Book
Club. An order form is sent home on a regular basis.

BOOKS AND REQUISITES y
All students who have ordered a stationery pack will receive the necessary bc &/
and stationery at the start of every yeaf. KA f RNByYy Q&4 NXIj dzA &4 7' NE Ay

school fee structure. %\

CURRICULUM

The curriculum at Kilmore Primary Schmotleveloped using an Inquirpproach, where students
are encouraged to take an active role in investigating and responding to areassonal interest.
TheVictorian Curriculuniormsa basis for teacher planning and curriculum implementation.

CURRICULUM, ASSESSMENT AND REPORTING DAYS

During the course of the year, days are set aside for curriculum development and staff professiore
learning. Students are not required to attend school on these occasions. tPavidirbe advised
through the rewsletter of the dates and topics.

EMERGENCY INFORMATION / STUDENT RECORDS
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problems and learning difficulties. Also, advice of semgporary disability would be appreciated.

and the names, addresses and phone numbers of two people who are able to look after your chjjd
in your absence shuld he/she become ill at school. THE SCHOOL SHOULD BE ADVISEPp
IMMEDIATELY OF ANY CHANGES TO EMERGENCY INFORMATION.

FINANCE

School fees

The State Government provides money to schools for each child to assist with requisitep.
Unfortunately, the grant orl goes part way to meeting total costs involved with running our
programs. Parent support by payment of the school fees allows us to achieve quality learning apd
a worthwhile schooénvironment. The School Council is responsible for the allocationfofaaices

and budgets within the schoolOur school fees cover all stateg and book requirements.

We operate on a system of program budgets which are ratified by School Council at the end of egfh
year. At Kilmore Primary we have a one off fee thaecs¥he cost of all stionery, books, subject

levies. Payments for excursions, special events, swimming, and camps, are invoiced separajfely
throughout the year.



FIRST AID

Minor ailments and injuries are treated sympathetically at school. We will nmdifgnts to collect

their child in the case of an accident or iliness. If any emergency situation arises, we will take pronfpt
action to ensure the best interests of your child are protected and your needs are ihés
therefore imperative that all Emergncy Information recorded at school be up to date and
accurate.

Immunisation Certificates All children starting school should have an Immunisation Certificate.
¢CKA&d OSNIATAOFIGS OFy 06S 200FAYSR FNRBY démuzNIf 2
have a certificate or have not been fully immunised will be excluded from school if there is a
outbreak of measles, mumps, diphtheria, tetanus or polio.

Infectious Diseases Parents are requested to promptly pass on to the school any information
related to infectious diseases as this allows us to take appropriate measures. If your child is to [pe
absent for an extended period (for whatever reason), a phone call to the school would bj
appreciated.

HeadLice- Schools are subject to periodic outbreaks of héiad which can be persistent if not
treated properly. It is imperative that each parent undertakes regular checks and treats their chilf
in an efficient manner. Please let us know if you have detected-hieain your children as we can
then take steps to make sure that the problem does not spread further.

Medication- Teachers are not authorised to administer medication, however itacer
circumstances, a signed permission form obtainable from ffieeomay be filled in to
grant permission to administer medication (provided by the parent). Medications

be stored and administered at the officBtudents should not administer medication
themselves except for asthmatics who would normally have robwif their own ventilators.

Personal Hygiene Hygiene is especially important when large numbers of children work and pla
together. Please talk to your child about the correct use of urinals and communal toilets stressiifjg
the need for frequent washopof hands and that toilets are not places in which to play etc.

FUNDRAISING

Money raised from fundraising activities is used to buy equipment and improve resources for oijr
children. We strive to keep fundraising within affordable limits, so pleasestgpese when they

are adsertised in the schoolewsletter.

LATE ARRIVAL/EARLY DISMISSAL

Children who arrive late for school must report to the office, where parents must sign their chilg
into school. If your child needs to be picked up early for any reason, parents must sign their chjjd
out at the office.Parents are requestd to collect ther child just beforelunch and recess times
wherever possible.

LOST PROPERTY
Lost property is keph a largebrown cupboardon the outside of the administration building facing
the astro turf Parents are most welcome to check the lost property for any items of lost clothing.



LUNCH/PLAY LUNCH

Children eat their lunches inside their classroom betwe@®fm and 130pm every day. Children
are to bring a water bottle and snack for morning play break. We also have two hsia#tbly breaks,
one at around 9.50 am and one at 12.20p Children are encouraged to eat a healthy snaclchvhi
must be fruit or vegetables (hproessed foods, yogurt or foods requiring
cutlery are acceptablat these times)All children need a good breakfast for \w
energy ad concentration requirementsAlllunchboxesnust be clearly labelled HASF
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separately, and ensure your child knows which is which. /o

Due to our policy aimed at ensuring the best management of allergies and anaplgtidgign are

not allowed to share food Any food that your child does not eat is sent home to help yaugg

how much food to send to school.

MONEY COLLECTION

When your child brings money to school, please put the money in a securely seale

envelope on which is writeg OKA £ RQ& y I YSs Of I aa (SI8 Y 2
what the money is for. The enveleghoud be placed irthe tub, located in each

classroonof whichis then delivered to the office.

NAPLAN
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once in Year 3 and once in Year 5. Resultsemehome to parents/ guardians.

NEWSLETTERS

Newsletters and notices are an important means of communicating with parentewaletter will

be uploaded to the websitand emailed toLJ: NBWailesdays fortnightlyOn the alternate
Wednesday a Bulletin with important dates to remember and any other urgent information will b
emailed to parents.Parents can receive a hard copy on requ&dinore Pimary Schoolalso has a
Facebook page.

PARENTNVOLVEMENAND PARTICATION

Parents are encouraged to participate in a variety of school activities. Parent involvement isfja
significant feature of our school life and is actively encouraged and greatly valteste is a
common community interest to work towards the prowisiof quality education for students at
KilmorePrimary School. We strongly believe that working in partnership with the school communit

is essential to successful educational outcomes.

PARENT/TEACHER COMMUNICATION

We are always happy to stiuss youlOKA f RQa ¢St T le®pmeny. RStutleStiLaty Ajy 3
Conferencesre held in the middle of the year and provide formal opportunities for you to discusg
82dzNJ OKAf RQA NBLRZNI |yR LINRPINBAaAaA gA0K &2 dzNJJOK
castal and social opportunities. If you have any issues make an appointment to discuss these soolger
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PICK UP / DROP OFF

own belongings and actions. "eﬁ‘.

N/



SCHOOL COUNCIL
Council elections are held early in the year. The Council is responsible for developing policies
which cover:

Curriculum Look out for information
Finance via the school

Facilities (Buildingzrounds and Environment) newsletter if you are

School Promotions. Publicity interested in joining the

Welfare and Discipline School Council.
School Uniform Observers are always

Canteen welcome

OTHER WAYS TO BE INVOLVED \ /

There are many ways you can become an active participant in the education of your children:

f Helping with classroom program®NBS | RAyYy 3> LINBLI NAYy3I YIFGSNRIJt a
supervising children on the computers

Becoming a member ofthe KPS School Council and itarious suzommittees such as
fundraising and buildings and grounds

Volunteerto run lunchtime optionsactivities. Somef these activities have included cratft,
cooking, drama, candle making, knitting, and sports clinics. The options are endless and you [fan
volunteer for one session or a series of them.

Assisting with excursiongxtra adults are requéd to meet the minimum adult/ child ratio in
supervising groups

Assisting with sports. Gamasmpiring, coaching, time keep or cheer squad

Working to improve the ground$abor costs are expensive and the school has limited resources
If you are a trdesperson or handyman, your help would be much appreciated

1 Supplying art/ craft materialsereal boxes, scrap material, wool etc.

REPORTING TO PARENTS
Written reports will be sent home in June and DecemMfgtudent Led @nhferences are held in the

middle of the year after the reports are sent home.

INFORMATION SESSIONS

Parent Information sessions and Parenterviews Three Way Conferencgare held throughout
the year. Our staff value contact with parents and apprexthe time we spend together discussing
0KS OKAf RNBYyQa LINRPINBaaod

SMOKE FREE ENVIRONMENT
KilmorePrimary School is a Smoke Free Zone. All Department of Education &
Childhood Development properties are smoke Free.



STUDENT WELLBEING

All students and staff aKilmore Primary School have the right to work in a safe, secure and
supportive environmat. The school believes in a positive approach to student management
focusing on personal responsibility, sdi§cipline and a personal caitiution to our school of
learners.

SUN PROTECTION
KilmorePrimary School promotes active protection from the sun. All children are required to wea
a schoollegionnaires obroad-brimmed hat wen outside from Septembep the end of April or

whenever U\levels reach 3 or moreChildren without a hat are required to stay under cover so that
they have protection from ultraviolet rays.

UNIFORM
KilmorePrimary School has a uniform policy, stating that the wearing of sc

uniform is compulsory. Pleaseaie sure thaeveryitem of clothing is named. \%
Uniforms can be purchasdtbm All Things Unifornm High St Broadford; phone \\\
5784 2276.

WEATHER CONDITIONS

During wetconditions tildren are supervised indoors dog recess and lunch play. On days of
extremely high winds, extreme heat or extreme cold students may also be supervised indoors durijhg
recess and lunch.

YARD SUPERVISION
The yard is supervised hystaff member from 8.35am to 8am, during maming recess, lunch
and from 3.1@muntil 3.2Gom on Sutherland Street,ancefield Roadnd Railway Court gates.



Helpful tips

. Nameeverything!!!

Unnamed items end up in lost property until the end of the term and then they are sent to
the Salvos. This is a sample of the fosiperty we accumulate. Replacing lost items can
cost you a fortunePlease feel free to look through the pile if your child has lost anything.

/

. Ensure children have the schdolS 3 A 2 y Yy | bro&B Bignmed haik 2 NJ
during terms 1 & 4.

It is an Education Department mandate that all governtgshools have a no hat no play
policywhich correlates to days of high UM his means that your ctiimust wear their
schoolhat during recess and lunch breaks. If they do not have theithegtmust play in
the under the covered walkways.




What you can expect to see!

Your child’"s class | ocker

Your child will have a locker in the classroom with a colourful nagelt is for their school bag
hat and stuff!

Reader satchel

CKA& &k iOKSt A& 6KSNBE @&2dz2NJ OKAf RQa
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bag so that it goes home every night and comes back to school every day.

Readers




Readers will change each day (occasionally a special activity or routine change may occur and tlje
readers might not get changed). Readers are levelled appropriate to your child. More informatig
about this is discussed at th®undationinformation Ezening at the start of each yeaHow

children are levelled on their readers and the home reading expectations are complex atttimes.

is highly recommeded that you attend the Parentriformation evening to fully understand the
importance of the program andhow you can best help your child.

Each class has a library of take home readers. Your child can choose what books they would liké
for the week, selecting from their assigned level.

Reading Log Book

The reading log will come home in the reader batcsoon after the commencement derm ne.
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at school) and sign the log indicating that your child has done their reading. The log has
instructions irside the cover and is filled with handy hints on how to helpryahild. It is vital that

your child reads every school night and that the logjgeedd 2 G Kl G & 2 dzNJ OKA f R
this practice is happening. The log has space for you to write

comments if you wish.

ax

After you have read with your child we would like you write a
small comment on how they went. There are some examples in
the front of the log book.

There are reading awards which recognise milestones in the

number of reading nights yowhild achieves. These awards are

given out in class. This is another reason why it is important that

you sign off the log each night. The awards are done in bulk at the end of each week or fortnigh

52y Qi 06S FfFNYSR AT (KStheaghiewRtagR id @acheq dtisQuter S |l a

time consuming and gets done by one of our teacher aides when time permits.



High Frequency Words

High FrequencyVords are most commonlkysedwordsin the English language. Children will work
throughthe HighFrequencyWordsthroughout the year. There will beldighFrequency Words

card in the readesatchel foryou to practse with your child. Initially the children will be working
on visual recogition of thewords that is just being able to read them. They will revisit these
words later and concentrate ospelling them as well. Praatishese words with your child as

often as you can. You might like to challenge your child toHigth Frequeay Wordsin the books
they are reading.

ClassTubs

In each classroom you will find the class.titbs labelled witlthe classandteache@name.This is
used for the return ofll forms including esursion slips, payments and noticeBhe class tubs are
delivered to the office each morning and returned to the classroom of an afternoon.

School Canteen

In 202Q Kilmore Primary School will have an onsite canteen operating fosupely of pre
orderedlunches. Information will berpvided at the beginning of the school year, with how to

place orders and what will be available.
Canteen




BuddySystem

At Kilmore Primaryve have a Buddgystem. This means that students from senior grades are
allocatedto our new studentsn a oneto-one basis to acas their older buddyThe WzR R & Q &

is to make the new studenteel safe and secure, to look after them in the playground and ensure
that are given all the help they need to establish new friendships. They help to etk@asohool
rules, introduce them to the play equipment and recess activity options. They also show them
how to recognise the teachers on yard duty and get familiar with toilet and bell times.

Safe

If at any time you need any information or require clarification, please feel free to contact the
school office (03) 5782 1268




