
 

 

 

Welcome to  
Kilmore Primary School 

 

 
 
 

 
 
 
 

 

Welcome Handbook  
 
 
 

Kilmore Primary School fosters a community of learners who are confident,  
creative and challenged to achieve their full potential within a safe, happy and 

supportive environment. 
 
 
 
 
 
 

 



 

 

Principal    aǊ bŜƛƭ hΩ{ǳƭƭƛǾŀƴ 
 
Address    Kilmore Primary School 

35 Lancefield Rd, 
Kilmore 3764 

 
 

Postal Address:   Kilmore Primary School, 
PO Box 105, 
Kilmore 3764 

 
Phone:     (03) 57821 268 
Fax:       (03) 57821 553 
 
 
WEB Site:     www.kilmore.ps.vic.edu.au 
 
Email address:    kilmore.ps@edumail.vic.gov.au 

 
 

 
 
¢Ƙƛǎ ƘŀƴŘōƻƻƪ Ƙŀǎ ōŜŜƴ ǇǊŜǇŀǊŜŘ ǘƻ ǎǳǇǇƻǊǘ ȅƻǳǊ ŦŀƳƛƭȅΩǎ ŜȄǇŜǊƛŜƴŎŜ ŀǘ ƻǳǊ ǎŎƘƻƻƭΦ 
Most of the important information you will need can be found in this handbook. If 
you require further information please contact the school office. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
Kilmore Primary School is a F-6 school located on Lancefield Road Kilmore. Our modern facilities 
include a number of single and double learning studios, art room, library, hall, ICT centre, separate 
adventure playground areas for Foundation-Grade 2 and Grade 3-6 students, two outdoor 
basketball courts, and a stadium complex comprising a full size indoor basketball court, meeting 
room and kitchen.  Before and after school care operates on the school site 5 days a week during 
school terms and school holidays. 
 
Child Safety Standards Kilmore Primary has developed a Child Safety Policy to foster an 
organisational culture of child safety, critical to protecting the basic rights of children to feel safe 
and be safe at all times. Keeping our children safe is an important responsibility we all share. Our 
children have the right to be protected wherever they are, and that includes at school and in other 
educational environments away from home. 
 
All teachers work and plan together to create flexible teaching options in classrooms and to better 
cater for the individual needs of all students. The school upholds high expectations of all and 
provides an exciting and inclusive experience for staff, students and families.   
 
At Kilmore Primary School the child is at the centre and purpose of all that we do. Our teachers and 
support staff work hard to provide a teaching pedagogy reflective of 21st Century learning including 
Digital and Design Technologies and personalised learning for all students. This innovative, rich and 
rigorous curriculum is delivered in a positive, stimulating and challenging learning environment 
where every child experiences success and develops a love of life-long learning.  
 
Our students are encouraged to explore their world through Inquiry Learning to become thinking, 
informed, resilient and self-directed learners who are able to be the best they can be and contribute 
actively to their community. The key components of the teaching programs at Kilmore Primary 
School are the effective teaching of literacy and numeracy.  
 
At Kilmore Primary School we use the Victorian Curriculum to design our engaging teaching and 
learning programs. The Victorian Curriculum outlines what is essential for all Victorian students to 
learn during their time at school from Foundation (F) to Year 10. The curriculum is the common set 
of knowledge and skills required by students for life-long learning, social development and active 
and informed citizenship. It includes the Victorian Curriculum for English, Mathematics, History, and 
Science and provides a single, complete set of common state-wide standards which schools use to 
plan student learning programs, assess student progress and report to parents.  Specialist programs 
offered include LOTE, Health & Physical Education, Visual Arts and Digital and Design Technologies. 
Our school believes in the principle of the growth mindset. This is where we teach our students that 
ability can be developed and intelligence is not fixed. Students are encouraged to take on learning 
challenges. We teach students to take risks with their learning and to learn from mistakes. Mistakes 
are valued as learning milestones. We teach students how to accept feedback and improve their 
ƭŜŀǊƴƛƴƎΦ ¢ŜŀŎƘŜǊǎ ǇǊŀƛǎŜ ǘƘŜ ŜŦŦƻǊǘ ǘƘŀǘ ǎǘǳŘŜƴǘǎ ƳŀƪŜ ŀƴŘ ŘƻƴΩǘ Ƨǳǎǘ ŦƻŎǳǎ ƻƴ ǘƘŜ ŜƴŘ ǇǊƻŘǳŎǘΦ 
Students learn to keep trying and that practise will improve their learning.  
 
 
 
 
 

About Our School 



 

 

 
 
A range of extra-curricular opportunities are offered to students including a comprehensive sleep-
over and camps program, lunchtime activities and homework club.   
 
The School's Student Leadership system at Kilmore Primary School provides students from all year 
levels with leadership training and skill developments, and there are many opportunities to 
experience positions of responsibility. Our students relish the opportunity to make decisions, take 
on responsibility and have an input into the direction of the school. The leadership program begins 
with roles and responsibilities given in each class at the start of the year.  All children will have some 
form of leadership or monitor role each year. A Student Action Team is elected each year and 
involves all grades from grade F ς 6.  School, Deputy School Captains and House Captains are elected 
by students and teachers each year after a thorough application process by the students in grade 6. 
 
The wellbeing of our students and staff is of the utmost importance to us. Children at Kilmore 
Primary School have access to a Student Wellbeing team co-ordinated by the Principal and Student 
Wellbeing Assistant Principal.  Their work is supported by service providers such as speech 
therapists, social workers, counsellors, Integration aides and Department of Education & Training 
School Support Service staff who provide support and guidance for our students, staff and families.  
 
The relationship between the staff, students and parents is a fundamental strength at Kilmore 
Primary School. The school enjoys great community involvement with many activities throughout 
the year. 
 
Parent involvement and participation in a variety of school activities is a significant feature of our 
school life and is actively encouraged and greatly valued.  At Kilmore Primary School we conduct 
Parent Information Evenings around how to best support your child at home. This benefits our 
students by receiving a consistent approach to learning both at school and home. There is a common 
community interest to work towards the provision of quality education for students at Kilmore 
Primary School.  

 
Schools values 
The agreed key values for Kilmore Primary School are: 

¶ Kind  

¶ Proud 

¶ Safe 
 
Kilmore Primary School is striving to: 

¶ Continuously improve the Learning and Teaching throughout the school. 

¶ tǊƻǾƛŘŜ ƘƛƎƘ ǉǳŀƭƛǘȅ tŜǊǎƻƴŀƭƛǎŜŘ /ǳǊǊƛŎǳƭǳƳ ǇǊƻƎǊŀƳǎ ǘƻ ŘŜǾŜƭƻǇ ǘƘŜ ΨǿƘƻƭŜΩ child, 
promote self-confidence and provide a conduit for student connectedness to school. 

¶ Provide the best possible social, emotional and educational outcomes for each and every 
student. 

¶ Increase the literacy and numeracy levels of each and every child. 

¶ Form a strong connection with all students. 

¶ Strategically build the capacity of all staff. 

¶ Build the leadership capacity throughout the school. 

¶ Form strong partnership with the school community. 

¶ Form new partnerships with the wider community. 

¶ Provide a high level of student welfare support and positive behaviours. 



 

 

Teachers encourage parent assistance in the classroom and welcome your involvement wherever 
possible.  Parent training programs are conducted each year.  You may like to offer assistance with 
listening to children read, attending at school camps or excursions or in any other areas of interest.  
 
Please be advised that Departmental Guidelines require all parent helpers to provide a current 
άWorking with Children Checkέ (application forms are available at all Australia Post outlets). Please 
ǘŀƭƪ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƛŦ ȅƻǳ ŀǊŜ ƛƴǘŜǊŜǎǘŜŘΦ   
 
Several opportunities for families to attend the school together are offered throughout the year, 
such as our Student Lead Conferences, parent forums, activity nights and special events. 
 
We trust you will find your experience at Kilmore Primary School an enjoyable and rewarding one.   
 
Kind Regards, 
 

 
 
bŜƛƭ hΩ{ǳƭƭƛǾŀƴ 
Principal 
 
 

 
SCHOOL VALUES 
 

 

 

 
 
 
 
 

 

 

 

Kind Proud Safe 
 
 
 
 
 
 
 



 

 

Office Hours: 
 
The School office hours are Monday ς Friday 8.30am- 4.30pm Payments of accounts (by, cash, 
cheque, EFTPOS and credit card) are accepted during these times.  
 
School Times:   
School commencement times are as follows: 
 
Students MUST be in attendance by 8.50am 

8.35am 
 

Staff supervise the yard from 8.35 until 8.50am 

8.50am School begins 

8.50am - 9.50am Session one 

9.50am -10.50am Session two 

10.50am - 11.20am Morning Recess – playing outside 

11.20am - 12.20pm Session three 

12.20pm - 1.20pm Session four 

1.20pm - 1.30pm Lunch eating 

1.30pm - 2.10pm Lunch – playing outside 

2.10pm - 3.10pm Session five 

   3.10pm Home time.  
For the month of February Foundation students meet 
their parents at the bottom of the Foundation classroom 
area steps. 

 
PLEASE DO NOT ALLOW YOUR CHILDREN TO COME EARLY OR STAY LATER AT SCHOOL AS THE 

YARD IS UNSUPERVISED. 
 
 

Term Dates for 2020 
 

 

Term 1   Thursday, 30th January Friday, 27th March   

Term 2   Tuesday, 14th April    Friday, 26th June 

Term 3   Monday, 13th July    Friday, 18th September 

Term 4   Monday, 5th October    Friday, 18th December 

 

 

 

There are no scheduled classes on Wednesdays during the month of February for 
 Foundation students. 



 

 

 

GENERAL SCHOOL INFORMATION 
 
 
ACCESS TO THE SCHOOL/PARKING 
When entering the grounds, it is important that children only enter via the pedestrian gates on 
Sutherland Street, Lancefield Road and Railway Court. In the interests of chiƭŘǊŜƴΩǎ ǎŀŦŜǘȅΣ ǇƭŜŀǎŜ 
observe School Council and Mitchell Shire parking rules for all car parking areas. The rules are for 
ŎƘƛƭŘǊŜƴΩǎ ǎŀŦŜǘȅ ǎƻ ȅƻǳǊ ƻōǎŜǊǾŀƴŎŜ ƛǎ ƛƳǇƻǊǘŀƴǘΦ  hƴƭȅ ŀǳǘƘƻǊƛǎŜŘ ŎŀǊǎ ŀǊŜ ǘƻ ǳǎŜ ǘƘŜ ǎŎƘƻƻƭΩǎ ŎŀǊ 
park.  Please do not use the staff car park for pick-up or drop off of children. 
 
SCHOOL CROSSINGS 
Crossing supervisors are on duty before and after school at the designated school crossings on 
Sutherland St and Lancefield Road. Please teach your children to use these crossings which are 
provided to keep everyone safe; students, parents and drivers. Please do not call out for your 
child/children to run across the road when parked opposite the school. It is extremely dangerous 
and puts not only your child at risk but others as well.  
 
ASSEMBLY 
A whole school assembly is held in the hall every second Friday at 2.20pm. The assembly is an 
important feature of our school life that creates, nurtures and sustains a sense of community.  All 
parents and community members are encouraged to attend. 
 
ASSESSMENT 
In order to give parents accurate information about ǘƘŜƛǊ ŎƘƛƭŘΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ŀǘ ǎŎƘƻƻƭΣ ƻƴƎƻƛƴƎ 
assessment will be carried out in a variety of ways.  This information will be used to build up a profile 
ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ƭŜŀǊƴƛƴƎ ŀƴŘ ƛǎ ǳǎŜŘ ŀǎ ŀ ōŀǎƛǎ ŦƻǊ ŎǳǊǊƛŎǳƭǳƳ ŘŜǾŜƭƻǇƳŜƴǘΣ 
Individual Learning Plans, discussion at parent/teacher interviews and the 
compilation of written reports. Education is a developmental process and each 
child should be seen as an individual at a particular stage in their own 
development and not in comparison to others.  We aim to have each child feel 
that they can be successful by concentrating on what they can do and what 
they can achieve. 
 
ATTENDANCE/ABSENCE 
Attendance at school in Victoria is compulsory from the ages of six to seventeen. Regular attendance 
is vital in helping the continuity of learning experiences, social adjustment and the development of 
independence, dependability and responsibility. However, home is the place for a sick child, as 
children who are ill cannot work well and run the risk of infecting others. 
 
There are a few ways to notify the school when your children will be absent for the day.  You can 
notify the teacher via our class Dojo app or call the office on 5782 1268.  If the school does not 
receive a reason for an absence by 9.30am on the day then a text messaged will be sent to the 
parent asking for an explanation.  Arrangements should be made through the office when children 
are required to leave school early for appointments.  Any person other than the parent wishing to 
collect a child during school hours must be listed as an emergency contact.  Children who leave 
school early or arrive late are to be signed in/ out at the office.  Parents of students who are 
consistently late will be contacted by the school. 
 
 



 

 

BANKING 
Student School Banking is supported by the Commonwealth Bank. Each student is offered the 
opportunity to open a bank account. Application forms are available from your local Branch.  Our 
bank day is Tuesday. 
 
BEFORE/AFTER SCHOOL CARE 
Sutherland St Childcare conduct before and after school care in the hall Monday ς Friday from 
6.45am-9.00am and 3.00pm-6.30pm.  If you wish your child to attend please call them directly, 
57811300. School holiday programs are also provided in each term break. 
 
BOOK CLUB 
Children have the opportunity to buy good quality books at discounted prices from Scholastic Book 
Club. An order form is sent home on a regular basis.  
 
BOOKS AND REQUISITES 
All students who have ordered a stationery pack will receive the necessary books 
and stationery at the start of every year.  /ƘƛƭŘǊŜƴΩǎ ǊŜǉǳƛǎƛǘŜǎ ŀǊŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ 
school fee structure.   
 
CURRICULUM 
The curriculum at Kilmore Primary School is developed using an Inquiry Approach, where students 
are encouraged to take an active role in investigating and responding to areas of personal interest.  
The Victorian Curriculum forms a basis for teacher planning and curriculum implementation.  
 
CURRICULUM, ASSESSMENT AND REPORTING DAYS  
During the course of the year, days are set aside for curriculum development and staff professional 
learning.  Students are not required to attend school on these occasions.  Parents will be advised 
through the newsletter of the dates and topics.   
 
EMERGENCY INFORMATION / STUDENT RECORDS 
To help us, and your child, you will be required to fill in our Family Record Sheet.  Please advise us 
ƻŦ ŀƴȅǘƘƛƴƎ ǳƴǳǎǳŀƭ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ƳŜŘƛŎŀƭ ƘƛǎǘƻǊȅ ǎǳŎƘ ŀǎ ŀǎǘƘƳŀΣ ŜǇƛƭŜǇǎȅΣ Ǿƛǎƛƻƴ ƻǊ ƘŜŀǊƛƴƎ 
problems and learning difficulties.  Also, advice of any temporary disability would be appreciated.   
It is important that we have telephone numbers, private and business, where you can be contacted, 
and the names, addresses and phone numbers of two people who are able to look after your child 
in your absence should he/she become ill at school.  THE SCHOOL SHOULD BE ADVISED 
IMMEDIATELY OF ANY CHANGES TO EMERGENCY INFORMATION. 
 
FINANCE 
School fees 
The State Government provides money to schools for each child to assist with requisites.  
Unfortunately, the grant only goes part way to meeting total costs involved with running our 
programs.  Parent support by payment of the school fees allows us to achieve quality learning and 
a worthwhile school environment. The School Council is responsible for the allocation of all finances 
and budgets within the school.  Our school fees cover all stationery and book requirements. 
 
We operate on a system of program budgets which are ratified by School Council at the end of each 
year.  At Kilmore Primary we have a one off fee that covers the cost of all stationery, books, subject 
levies. Payments for excursions, special events, swimming, and camps, are invoiced separately 
throughout the year. 
 



 

 

FIRST AID 
Minor ailments and injuries are treated sympathetically at school.  We will notify parents to collect 
their child in the case of an accident or illness.  If any emergency situation arises, we will take prompt 
action to ensure the best interests of your child are protected and your needs are met.  It is 
therefore imperative that all Emergency Information recorded at school be up to date and 
accurate. 
 
Immunisation Certificates - All children starting school should have an Immunisation Certificate.  
¢Ƙƛǎ ŎŜǊǘƛŦƛŎŀǘŜ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ȅƻǳǊ ƭƻŎŀƭ ŎƻǳƴŎƛƭΩǎ ƘŜŀƭǘƘ ŘŜǇŀǊǘƳŜƴǘΦ  /ƘƛƭŘǊŜƴ ǿƘƻ do not 
have a certificate or have not been fully immunised will be excluded from school if there is an 
outbreak of measles, mumps, diphtheria, tetanus or polio. 
 
Infectious Diseases - Parents are requested to promptly pass on to the school any information 
related to infectious diseases as this allows us to take appropriate measures.  If your child is to be 
absent for an extended period (for whatever reason), a phone call to the school would be 
appreciated. 
 
Head Lice - Schools are subject to periodic outbreaks of head-lice which can be persistent if not 
treated properly.  It is imperative that each parent undertakes regular checks and treats their child 
in an efficient manner.  Please let us know if you have detected head-lice in your children as we can 
then take steps to make sure that the problem does not spread further.   
 
Medication - Teachers are not authorised to administer medication, however in certain 
circumstances, a signed permission form obtainable from the office may be filled in to 
grant permission to administer medication (provided by the parent). Medications will 
be stored and administered at the office. Students should not administer medication 
themselves except for asthmatics who would normally have control of their own ventilators. 
 
Personal Hygiene - Hygiene is especially important when large numbers of children work and play 
together.  Please talk to your child about the correct use of urinals and communal toilets stressing 
the need for frequent washing of hands and that toilets are not places in which to play etc. 
 
FUNDRAISING  
Money raised from fundraising activities is used to buy equipment and improve resources for our 
children.  We strive to keep fundraising within affordable limits, so please support these when they 
are advertised in the school newsletter.   
 
LATE ARRIVAL/EARLY DISMISSAL 
Children who arrive late for school must report to the office, where parents must sign their child 
into school.  If your child needs to be picked up early for any reason, parents must sign their child 
out at the office. Parents are requested to collect their child just before lunch and recess times 
wherever possible. 
 
LOST PROPERTY 
Lost property is kept in a large brown cupboard on the outside of the administration building facing 
the astro turf.  Parents are most welcome to check the lost property for any items of lost clothing.   
 
 
 
 
 



 

 

LUNCH/PLAY LUNCH  
Children eat their lunches inside their classroom between 1.20pm and 1.30pm every day.   Children 
are to bring a water bottle and snack for morning play break. We also have two healthy snack breaks, 
one at around 9.50 am and one at 12.20pm.  Children are encouraged to eat a healthy snack which 
must be fruit or vegetables (no processed foods, yogurt or foods requiring 
cutlery are acceptable at these times) All children need a good breakfast for 
energy and concentration requirements. All lunchboxes must be clearly labelled 
ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ƴŀƳŜ ŀƴŘ ƎǊŀŘŜΦ ²ǊŀǇ ŀƴŘ ƭŀōŜƭ ƭǳƴŎƘ ŀƴŘ Ǉƭay lunch 
separately, and ensure your child knows which is which.  
Due to our policy aimed at ensuring the best management of allergies and anaphylaxis, children are 
not allowed to share food. Any food that your child does not eat is sent home to help you gauge 
how much food to send to school.   
 
MONEY COLLECTION 
When your child brings money to school, please put the money in a securely sealed 
envelope on which is written ς ŎƘƛƭŘΩǎ ƴŀƳŜΣ Ŏƭŀǎǎ ǘŜŀŎƘŜǊΣ ŀƳƻǳƴǘ ƻŦ ƳƻƴŜȅ ŀƴŘ 
what the money is for.  The envelope should be placed in the tub, located in each 
classroom of which is then delivered to the office. 
 
NAPLAN  
bŀǘƛƻƴŀƭ ŀǎǎŜǎǎƳŜƴǘ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ǎƪƛƭƭǎ όb!t[!bύ ǿƛƭƭ ǘŀƪŜ ǇƭŀŎŜ ǘǿƛŎŜ ŘǳǊƛƴƎ ǘƘŜƛǊ tǊƛƳŀǊȅ ȅŜŀǊǎΥ 
once in Year 3 and once in Year 5.  Results are sent home to parents/ guardians. 
 
NEWSLETTERS 
Newsletters and notices are an important means of communicating with parents.  A Newsletter will 
be uploaded to the website and emailed to ǇŀǊŜƴǘΩǎ Wednesdays fortnightly. On the alternate 
Wednesday a Bulletin with important dates to remember and any other urgent information will be 
emailed to parents.  Parents can receive a hard copy on request. Kilmore Primary School also has a 
Facebook page. 
 
PARENT INVOLVEMENT AND PARTICIPATION 
Parents are encouraged to participate in a variety of school activities. Parent involvement is a 
significant feature of our school life and is actively encouraged and greatly valued.  There is a 
common community interest to work towards the provision of quality education for students at 
Kilmore Primary School. We strongly believe that working in partnership with the school community 
is essential to successful educational outcomes. 
 
PARENT/TEACHER COMMUNICATION 
We are always happy to discuss your ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜ ŀƴŘ ƭŜŀǊƴƛƴƎ Řevelopment.  Student Led 
Conferences are held in the middle of the year and provide formal opportunities for you to discuss 
ȅƻǳǊ ŎƘƛƭŘΩǎ ǊŜǇƻǊǘ ŀƴŘ ǇǊƻƎǊŜǎǎ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊΣ ōǳǘ ǇƭŜŀǎŜ ǘŀƪŜ ŀŘǾŀƴǘŀƎŜ ƻŦ ǘƘŜ Ƴŀƴȅ 
casual and social opportunities. If you have any issues make an appointment to discuss these sooner 
ǊŀǘƘŜǊ ǘƘŀƴ ƭŀǘŜǊ ōȅ ŀǊǊŀƴƎƛƴƎ ŀ Ƴǳǘǳŀƭƭȅ ŎƻƴǾŜƴƛŜƴǘ ǘƛƳŜ ǘƻ ǎǇŜŀƪ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊΦ   
 
PICK UP / DROP OFF 
When arriving at school and leaving the classroom at the end of the day, children should be 
encouraged to be independent by allowing them to be responsible for their 
own belongings and actions.   
 
 
 



 

 

SCHOOL COUNCIL 
Council elections are held early in the year.  The Council is responsible for developing policies 
which cover: 
 

¶ Curriculum  

¶ Finance  

¶ Facilities (Building, Grounds and Environment) 

¶ School Promotions. Publicity 

¶ Welfare and Discipline 

¶ School Uniform 

¶ Canteen 
 
OTHER WAYS TO BE INVOLVED 
There are many ways you can become an active participant in the education of your children: 
 

¶ Helping with classroom programs- ǊŜŀŘƛƴƎΣ ǇǊŜǇŀǊƛƴƎ ƳŀǘŜǊƛŀƭǎΣ ǘȅǇƛƴƎ ŎƘƛƭŘǊŜƴΩǎ ǿǊƛǘƛƴƎΣ 
supervising children on the computers 

 

¶ Becoming a member of the KPS School Council and its various sub-committees such as 
fundraising and buildings and grounds.  

 

¶ Volunteer to run lunchtime options activities.  Some of these activities have included craft, 
cooking, drama, candle making, knitting, and sports clinics.  The options are endless and you can 
volunteer for one session or a series of them. 

 

¶ Assisting with excursions- extra adults are required to meet the minimum adult/ child ratio in 
supervising groups. 

 

¶ Assisting with sports. Games- umpiring, coaching, time keep or cheer squad. 
 

¶ Working to improve the grounds- labor costs are expensive and the school has limited resources.  
If you are a tradesperson or handyman, your help would be much appreciated. 

 

¶ Supplying art/ craft materials-cereal boxes, scrap material, wool etc. 
 

REPORTING TO PARENTS  
Written reports will be sent home in June and December.  Student Led Conferences are held in the 
middle of the year after the reports are sent home.  
 
INFORMATION SESSIONS 
Parent Information sessions and Parent Interviews (Three Way Conferences) are held throughout 
the year. Our staff value contact with parents and appreciate the time we spend together discussing 
ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ ǇǊƻƎǊŜǎǎΦ 
 
SMOKE FREE ENVIRONMENT 
Kilmore Primary School is a Smoke Free Zone. All Department of Education & Early 
Childhood Development properties are smoke Free.  
 
 
 

Look out for information 
via the school 

newsletter if you are 
interested in joining the 

School Council.  
Observers are always 

welcome. 



 

 

STUDENT WELLBEING 
All students and staff at Kilmore Primary School have the right to work in a safe, secure and 
supportive environment. The school believes in a positive approach to student management, 
focusing on personal responsibility, self-discipline and a personal contribution to our school of 
learners.  
 
SUN PROTECTION 
Kilmore Primary School promotes active protection from the sun. All children are required to wear 
a school legionnaires or broad-brimmed hat when outside from September to the end of April or 
whenever UV levels reach 3 or more. Children without a hat are required to stay under cover so that 
they have protection from ultra-violet rays.  
 
UNIFORM 
Kilmore Primary School has a uniform policy, stating that the wearing of school 
uniform is compulsory. Please make sure that every item of clothing is named.  
 
Uniforms can be purchased from All Things Uniform in High St Broadford; phone  
5784 2276.  
 
WEATHER CONDITIONS 
During wet conditions children are supervised indoors during recess and lunch play. On days of 
extremely high winds, extreme heat or extreme cold students may also be supervised indoors during 
recess and lunch. 
 
YARD SUPERVISION 
The yard is supervised by a staff member from 8.35am to 8.50am, during morning recess, lunch 
and from 3.10pm until 3.20pm on Sutherland Street, Lancefield Road and Railway Court gates.  
 
 
 
 
 
 



 

 

Helpful tips 
 

1. Name everything!!! 
 

              
  

Unnamed items end up in lost property until the end of the term and then they are sent to 
the Salvos.  This is a sample of the lost property we accumulate. Replacing lost items can 
cost you a fortune. Please feel free to look through the pile if your child has lost anything.   

 
 

 
 

 
 
     

      
 
 
 

2. Ensure children have the school ƭŜƎƛƻƴƴŀƛǊŜΩǎ Ƙŀǘ ƻǊ broad brimmed hat 
during terms 1 & 4. 

 
It is an Education Department mandate that all government schools have a no hat no play 
policy which correlates to days of high UV.  This means that your child must wear their 
school hat during recess and lunch breaks.  If they do not have their hat they must play in 
the under the covered walkways. 

 
               



 

 

 

What you can expect to see! 
 

Your child’s class locker 
Your child will have a locker in the classroom with a colourful name tag. It is for their school bag 
hat and stuff! 

 
 

 
 
 

 
 
 
 
 
 

 
Reader satchel 
 

 
 
 
 
 
 

 
 
 
¢Ƙƛǎ ǎŀǘŎƘŜƭ ƛǎ ǿƘŜǊŜ ȅƻǳǊ ŎƘƛƭŘΩǎ ǊŜŀŘŜǊ ŀƴŘ ƭƻƎ ōƻƻƪ ǿƛƭƭ ōŜ ƪŜǇǘΦ  bƻǘƛŎŜǎ ŦǊƻƳ ǘƘŜ ǎŎƘƻƻƭ ƎŜǘ put 
ƛƴ ƘŜǊŜ ŀƴŘ ŀƴȅ ƴƻǘŜǎ ŦǊƻƳ ȅƻǳ Ŏŀƴ ŀƭǎƻ ƎŜǘ Ǉǳǘ ƛƴ ƘŜǊŜΦ ¢ƘŜ ǎŀǘŎƘŜƭ ǿƛƭƭ ƭƛǾŜ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭ 
bag so that it goes home every night and comes back to school every day. 
 

Readers 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Readers will change each day (occasionally a special activity or routine change may occur and the 
readers might not get changed).  Readers are levelled appropriate to your child.  More information 
about this is discussed at the Foundation Information Evening at the start of each year.  How 
children are levelled on their readers and the home reading expectations are complex at times.  It 
is highly recommended that you attend the Parent Information evening to fully understand the 
importance of the program and how you can best help your child. 
 
Each class has a library of take home readers. Your child can choose what books they would like 
for the week, selecting from their assigned level.  
 

Reading Log Book 
 

 
 
The reading log will come home in the reader satchel soon after the commencement of Term One. 
!ǎ ȅƻǳ ǊŜŀŘ ǿƛǘƘ ȅƻǳǊ ŎƘƛƭŘ ŜŀŎƘ ƴƛƎƘǘ ȅƻǳ ǿƛƭƭ Ŧƛƭƭ ƛƴ ǘƘŜ ǘƛǘƭŜ ƻŦ ǘƘŜ ōƻƻƪ όƛŦ ǘƘƛǎ ƘŀǎƴΩǘ ōŜŜƴ ŘƻƴŜ 
at school) and sign the log indicating that your child has done their reading.  The log has 
instructions inside the cover and is filled with handy hints on how to help your child.  It is vital that 
your child reads every school night and that the log is signed ǎƻ ǘƘŀǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ƪƴƻǿǎ 
this practice is happening. The log has space for you to write 
comments if you wish. 
 
After you have read with your child we would like you write a 
small comment on how they went. There are some examples in 
the front of the log book. 
 
There are reading awards which recognise milestones in the 
number of reading nights your child achieves.  These awards are 
given out in class. This is another reason why it is important that 
you sign off the log each night.  The awards are done in bulk at the end of each week or fortnight.  
5ƻƴΩǘ ōŜ ŀƭŀǊƳŜŘ ƛŦ ǘƘŜ ŀǿŀǊŘ ŘƻŜǎƴΩǘ ŎƻƳŜ ŀǎ ǎƻƻƴ ŀs the achieve stage is reached.  It is quite 
time consuming and gets done by one of our teacher aides when time permits. 
 
    

 
 
 
 
 
 
 
 



 

 

High Frequency Words 
  
High Frequency Words are most commonly used words in the English language.  Children will work 
through the High Frequency Words throughout the year. There will be a High Frequency Words 
card in the reader satchel for you to practise with your child. Initially the children will be working 
on visual recognition of the words; that is just being able to read them.  They will revisit these 
words later and concentrate on spelling them as well.  Practise these words with your child as 
often as you can.  You might like to challenge your child to find High Frequency Words in the books 
they are reading.   
 

 
 
 
 
 
 
 
 
 
 
Class Tubs 
 

In each classroom you will find the class tub. It is labelled with the class and teacherΩs name. This is 
used for the return of all forms including excursion slips, payments and notices.  The class tubs are 
delivered to the office each morning and returned to the classroom of an afternoon. 
 

 
 

School Canteen 
 
In 2020, Kilmore Primary School will have an onsite canteen operating for the supply of pre-
ordered lunches.  Information will be provided at the beginning of the school year, with how to 
place orders and what will be available. 

 



 

 

Buddy System 

 
At Kilmore Primary we have a Buddy system.  This means that students from senior grades are 
allocated to our new students on a one-to-one basis to act as their older buddy. The bǳŘŘȅΩǎ ǊƻƭŜ 
is to make the new students feel safe and secure, to look after them in the playground and ensure 
that are given all the help they need to establish new friendships.  They help to explain the school 
rules, introduce them to the play equipment and recess activity options.  They also show them 
how to recognise the teachers on yard duty and get familiar with toilet and bell times.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 

 

Kind                
 Proud  

Safe       
 
 

If at any time you need any information or require clarification, please feel free to contact the 
school office (03) 5782 1268.      


